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WELCOME 

  
Welcome to Carver Preschool!  We are glad that you chose our center and trust that your child will 
benefit in every way from his preschool experience. 
  
Whatever impressions or basic attitudes a child forms during these early years will become a part of 
his whole personality.  At no other time in your child’s life will he use all of his senses so completely to 
gain knowledge of himself, others, and the world in which he lives.  Our program creates an 
environment in which the child’s curiosity and creativity are aroused and challenged at all 
developmental levels. 
  
The center is sponsored by New Life Church and is being established as an outreach to the 
community, welcoming children of all races, creeds, and ethnic origins.  The program is licensed by 
the State of Connecticut. 
  
  

GOALS AND PHILOSOPHIES OF THE PRESCHOOL 
The primary goal of Carver is to provide a stimulating learning experience for your child. The 
philosophy of our center encompasses the needs of the young child, the child’s family, and the 
community in which he lives, while encouraging each child’s intellectual, physical, social, emotional, 
and spiritual development. 
  
The need of the child to grow and succeed is best achieved in a program designed to create an 
environment for learning.  This is an atmosphere where the child finds acceptance and is recognized 
as an individual with needs different from others.  It is a child-centered environment providing for 
varied interests and abilities, where children are offered a variety of activities and experiences to 
stimulate their curiosity and intellect at all levels. 
  
Essential guidance and structure are furnished by the classroom teacher and includes discipline 
handled with understanding and gentleness. 
  
The development of sound parent-teacher relationships is a vital element in meeting the young child’s 
needs and fostering his growth.  The Carver endeavors to maintain a “bridge” to parents and the 
community by offering a flexible program and encouraging communication between home and the 
center. 
  
  

THE FIRST FEW DAYS 
For the child who has not had any group experience, the first few days may be somewhat difficult.  He 
has new routines to learn and has to make adjustments to new people and surroundings.  Please be 
assured that our first objective is to provide a loving atmosphere and to help the child adjust to this 
new experience. 
  
You can help by having a positive attitude.  We feel it is unwise for a parent to ask the child, “Do you 
want to go to school today?”  During the first few days a child does not know what he wants to do.  
Given time, your child will be comfortable and happy with the group and classroom atmosphere. 
  
Again, we do want this to be a pleasant experience for everyone- children, parents, and teachers!  
Please feel free to call to check on your child anytime or to discuss any particular questions with the 
teacher or director. 
  
  
  



 

 

  
  
  

ARRIVAL/DISMISSAL 
open 6:30 am 
close 5:30 pm 

Our center is open from 6:30-5:30 each day.  Children must be picked up by 5:30.  There is a charge 
for late pick-ups.  A normal day for a child in our center is 8 hours. There will be a per hour 
charge for children in our care for more than 45 hours per week. 
  
Parents are asked not to bring children earlier than their scheduled arrival time.  Please bring your 
child to the classroom door and sign him in.  If you are early, it may be necessary to wait with your 
child until the teacher indicates she is ready.  Children are not to be left in the hall.  Under normal 
circumstances, children may not arrive later than 10:00 am.  If your child is not here by that time, 
we will assume he will not be coming in and may send staff home. 
  
When picking your child up, come in and sign your child out.  To ensure proper staffing / student 
ratios, it is imperative to notify the staff anytime you will be late.  Carver Preschool closes promptly at 
5:30 pm.  Therefore, parents should arrive by 5:20 pm to ensure a timely closing.  Additionally there is 
a fee of $1.00 per minute for children picked up after 5:30 pm. 
  
Please remember that Carver follows the Meriden Public School System for weather cancellations 
and delays.  Upon relocation, Carver will follow Wallingford Public School System for cancellations / 
delays. 
 
 

PROGRAM 
Preschool is a joyous time of discovery!  Through various experiences, children develop in all areas.  
Our program includes: 
  
Physical activities which develop large and small muscle coordination.  Materials are carefully chosen 
to promote eye-hand coordination and small muscle growth.  Opportunities for active, physical play 
out-of-doors stimulate large muscle development. 
  
Intellectual development through an exposure to basic concepts in art, music, language, science, 
social studies, math, and readiness skills.  An understanding of basic health and safety habits is 
included. 
  
Social experiences of free play and various group activities that allow for interaction and the 
expression of individual interests.  This builds social awareness, as the children learn to play 
constructively and happily in a group setting.  Resourceful, creative play and positive interactions with 
children and adults is an important foundation for emotional growth. 
  
Character building through consistent discipline and stories from God’s Word, the Bible.  Children of 
all faiths are welcome in our school. 
 
  

PARENT PARTICIPATION 
We believe that preschool education is the primary responsibility of parents.  It is our desire to work 
together with you toward the very best understanding and development of your child.  We look to you 
to share with us your knowledge and insights about your child, in order that we can best meet his 
needs. 
  
Please feel free to request a meeting at any time if you have a concern.  We welcome ongoing 
communication.  We do request however, that you keep from holding informal discussion with the 
teacher at dismissal time if possible, as she still has the responsibility of caring for the other children.  
Also, please avoid discussing a problem in front of your child. 
  
A Carver newsletter is given out at the start of each month.  We hope that you will take the time to 
read it and keep abreast of “goings on” at our school.  In addition, teachers frequently send home 
information relating to specific classroom activities and plans. 



 

 

HEALTH AND SAFETY 
Our program operates with the health and safety of all children as a priority.  Keeping all student’s 
welfare in perspective of the whole, any illness related dismissal and re-admittance is held at the 
discretion of Carver faculty.  You can help in several ways: 
 

1.    The health form given to you at the time of registration must be completed and on file 

in our office. 

2.    This center serves only well children.  This excludes all children with a fever of 101 or 

higher, diarrhea, undiagnosed rash, vomiting, any signs of possible illness including 

lethargy, coughing, and refusal to eat or drink until a medical evaluation is completed.  

Do not send your child to the center if he exhibits any signs of illness. A good rule 

of thumb concerning your child’s health is “when in doubt, keep him at home.”  We 

depend on parents to be conscientious in this matter.  A child may return to the center 

when it has been at least 24 hours since he last vomited, had diarrhea, fever 

(unmedicated), as well as on any prescribed medication.  Additionally, Carver Faculty 

may require a doctor’s note prior to re-admission.  Child must be feeling well enough 

to play both indoors and outdoors.  Please call the center in the morning if your child 

will not be in that day. 

3.    It is important to notify us if your child is going to be picked up by someone other than 

the authorized persons listed on your application.  We will not release a child to that 

person until we have a note from the parent/guardian. 

4.    Please do not send any kind of medicine to school with your child unless approved by 

the director. 

5.    If Carver Faculty determines a child does not appear well enough to remain at the 

center, you will be notified.  Child must be picked up within the hour. 

6.    A cot will be assigned to each child for naptime.  Please provide a nap / cot sized 

pillow, fitted sheet and child-sized blanket.  Parents will be responsible for taking these 

home to be washed every Friday and returning them on Monday.  Staff will sanitize 

cots each week or as needed. 

  
  

NUTRITION INFORMATION 
 A variety of snacks will be provided for the mid-morning and mid-afternoon snack times everyday.  A 
tentative menu will be provided at the start of each month. Throughout the year, the children have 
many opportunities to share in cooking and baking activities. 
  
Parents are responsible for providing lunch with a drink for their child every day.Please cut items into 
child-sized pieces at home.  Lunch will be served in the classroom, with a teacher to assist the 
children as needed.  Good table manners will be encouraged.  The Center’s Nutritionist may check 
children’s lunches periodically to ensure a good nutritional content. 
  
  

NAP AND REST TIME 
Because of the importance that rest has in a child’s busy day, a quiet rest time of about 2 ½ hours will 
be provided after lunch for all children in our program.  We will provide a cot and ask that parents 
provide a crib sheet, blanket, and pillow to make your child’s naptime more comfortable.  Although 
children are not required to sleep, they must remain on their cots and not be disruptive to ensure a 
quiet environment for all.  Please label all belongings. 
 
Please respect the children’s naptime and be sure to let the teachers know if you need to pick your 
child up early.  We will make sure that your child is ready when you arrive.  Please refrain from 
arriving with your child during our nap/ rest time. 
  
  
  
  

TRANSITIONING 



 

 

Before it is time for your child to move into the next room, a transition notice will be given to the 
parents.  It will include the tentative final date the move will occur and the new teachers’ names.  
Transitioning occurs according to availability, the child’s age, maturity, and developmental skills.  
Transitions will start gradually and not fully occur until all conditions are met. 
  
 

DISCIPLINE 
Children at our center will not receive physical punishment.  Children who have conflicts or problems 
with others while at our center will be trained to verbalize their angers and concerns rather than 
physically hurt the other child involved. 
Children whose behavior endangers others will be supervised away from other children but never out 
of sight of staff members.  The child will then talk out the problem with a staff member and any other 
concerned parties.  Staff uses time out when a child is emotionally out of control and needs time to 
regain composure. 
Discipline will always be productive and immediate when behavior is inappropriate.  No child will be 
humiliated, shamed, frightened, or subject to verbal or physical abuse by staff or the parents on the 
premises. 
  

  
TUITION POLICIES 

Carver is an independent, fully licensed childcare center incorporated and operating on a non-profit 
basis under the auspices of New Life Church.  The school is self-supporting with the operating budget 
derived mostly from tuitions. 
  
Tuition for infants-two years:  $243 / week 
Tuition for preschool (3-5):   $205 / week 
Registration fee:                   $100 / annually 
FACTS Enrollment Fee:      Payable directly to FACTS 
  
Enrollment: 

1. After visiting Carver, you will be given an information packet.  An interview will take place to 
answer any questions or concerns about the center. 

2. Before your child starts our program, a current medical form with all necessary 
immunizations completed for your child must be signed by your pediatrician, along with all 
necessary application forms.  This is a state requirement and a prerequisite for admission.  
All forms must be completed by your child’s first day.  All immunization forms must be 
updated annually.  As information changes please make sure to see the director to make 
appropriate changes. 

3. At the time of enrollment, the registration fee is collected and is non-refundable. 
4. Tuition is payable on a yearly, semi-annual, or monthly basis with the first payment due 

upon enrollment.  Care for Kids co-pays are due by the 10
th
 of each month, with a  $10 late 

fee if payment is not received by the15
th.  

.Tuition payments are made through FACTS tuition 
management system.  

5. Carver requires a 2 week notice for withdrawal of a child. 
  
 

Refunds: 
Under ordinary circumstances, the tuition payments are non-refundable.  Refunds will not be given if a 
child is absent from the center because of illness, vacations, or leave of absence.  Refunds will not be 
given for days when the center is closed due to snow or other emergency conditions.  

  
  
  
  
  
  

  



 

 

 
ABUSE POLICY 

  
It is our responsibility at Carver to ensure that all children enrolled at our center are safe and 
protected against abuse and neglect from staff members, parents, or any other adult or child.  We are 
mandated reporters and are required to report any suspicions. 
  
          Our center’s administration supports a “zero tolerance’ against abuse and neglect. 
If a staff member is suspected of abuse or neglect, the following steps will be taken: 
  

● If the child requires medical attention, 911 will be summoned. 
● Department of Children and Families (DCF) and the State of Connecticut Department of 

Public Health (DPH) will be notified within 12 hours. 
● The parent(s) or guardian(s) of the child(ren) will be made aware that a report was made. 
● A written report (the DCF 136 form)  will be made which will include the name of the child 

involved, the nature of the allegations, the staff member suspected to have caused the injury, 
maltreatment or neglect, eyewitness accounts, and disciplinary action taken. 

● The suspected staff member will be placed on an unpaid leave of absence pending the 
outcome of an internal investigation. 

● Regardless of the outcome of the DCF and DPH investigation, it will be at the discretion of the 
owner and the center director whether or not a staff member will remain employed or be 
terminated. 

  
  
At the time of employment, staff member will be instructed regarding the facility’s abuse and neglect 
policy.  A mandatory staff training seminar on the subject of mandated reporting requirements and the 
prevention and detection of child abuse and neglect will be held annually at the center as well as 
periodically reviewed at staff meetings throughout the year.  All documentation will remain part of the 
involved child and staff member’s permanent file. 
The following steps will be taken if a parent, child, or any other adult is suspected of abuse and/or 
neglect: 
  

● If the child requires medical attention, 911 will be summoned. 
● Department of Children and Families (DCF) and the State of Connecticut Department of 

Public Health (DPH) will be notified within 12 hours. 
● The parent(s) or guardian(s) of the child(ren) will be made aware that a report was made. 
● A written report (the DCF 136 form)  will be made which will include the name of the child 

involved, the nature of the allegations, the person suspected to have caused the injury, 
maltreatment or neglect, eyewitness accounts, and disciplinary action taken. 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

 
  



 

 

 
PRESCHOOL 

  
Preschool is a key time in a child’s development and it provides the foundation for his continuing 
school experience.  We strive to provide meaningful activities that are developmentally appropriate. 
Our program is designed to give each child the very best possible foundation for learning.  The 
primary goal that determines the content of the program is readiness: the child’s physical, social, 
intellectual, and emotional ability.  In each area, we will challenge and stimulate the child to his fullest 
potential. 
  
  
Physical Readiness: 
          Games, songs, stories to develop auditory and visual perception. 
          Active play indoors and out using large muscles. 
          Carefully chosen education materials to help develop small muscle coordination. 
Intellectual Readiness: 
Opportunities for involvement with written words and language in a language-rich 
  environment. 
          Tasks that require and expand each child’s reasoning and thinking skills. 
          Activities and lessons planned to incorporate the content areas (math, science, 
               social studies) as part of the child’s functional world. 
          Developing an appreciation for music and art. 
Emotional Readiness: 
          Help the child develop a self-image and confidence in his given abilities. 
          Ongoing opportunities and experiences in which each child can meet with success. 
          Emphasis on socially acceptable ways of handling problems and working in a group           
setting. 
Social Readiness: 
          Experience participating and contributing as part of a group. 

   Emphasis on good character, citizenship, respect, and responsibility through God’s 
      Word, the Bible. 

  
  
  

THE PRESCHOOL DAY 
The preschool day is flexible and designed to incorporate activities in language arts, numbers, music, 
art, science, social studies, reading readiness, health, and physical education. Each morning begins 
with Bible time.  It is a meaningful, busy, and enjoyable day. 
  
  
  
What to bring from home: 
Crib sheet 
Blanket and pillow 
Sweater or jacket 
One complete change of clothing 
Two extra pairs of underwear 
Lunch 
  
  
  
  
  
  
  
  
  
  



 

 

 
 

INFANT AND TODDLER PROGRAM 
  

          Babies (infants and toddlers alike) are wonderful human beings.  We understand that each 
child requires the kind of special person that we strive to employ: a warm, nurturing caregiver who 
truly loves children and appreciates each child’s individuality. 
           
          The first year of life is when children need to acquire what psychologist Erik Erikson called 
“basic trust”—a feeling of safety and security that the world and oneself are right.  Basic trust comes 
from responsive, predictable care from familiar others whom one loves and to whom one is deeply 
attached.   Without this sense, the world is a far too scary place to cope with and learn about.  At 
Carver, we believe that consistency of warm, responsive individualized care teaches the child that the 
world is a somewhat predictable place.  Only when children feel a personal sense of power and 
competence can they step out into the world as active learners and problem solvers, prepared to cope 
with what will come.  Giving children choices, the freedom to move, the chance to try new things, and 
the power to get us to respond to their physical and emotional needs tells them that they are people 
who make a difference.  At our center, we will give them an opportunity to do things successfully, for 
example, getting unstuck from under a table, putting on a coat, or carrying something to the table.  
These experiences tell them they are capable.  Our infants and toddlers will have programs especially 
tailored to their individual needs.  With loving care, our trained, experienced staff will provide activities 
that are appropriately stimulating for sensory development in infants.  Infants need to view the world 
from many angles and are area allowed that experience in our program.  This includes crawling, being 
carried, stroller rides, outdoor play, climbing, and rocking.  
          For toddlers, we provide a program that will help promote verbalization, creativity, social 
skills, and above all, independence.   We will help our toddlers to learn new ways to meet and master 
new challenges.  Our program areas are number recognition and counting,  music and movement, 
dramatic play, constructive block play, appreciating books and stories, play with manipulatives, art, 
sand, water, and other “messy” sensory explorations. 
  
  
Potty Training: 
Potty training works best when parents, teachers, and children work at it together. 
Positive reinforcement from parents and teachers helps the children learn.  Please let your child’s 
teacher know if you and your child are working on potty training.  We ask that parents use pull-ups 
only when children are almost completely potty trained.  Due to sanitary reasons, cloth underwear 
may not be worn until children are completely potty trained. 
  
  

What to bring from home: 
(Please label everything) 

  
 
Infants      Toddlers 
Baby food, dated     Child-size Blanket and cot-size pillow 
Formula, dated     Crib sheet 
Baby bottles     Disposable diapers/pull-ups 
Pacifiers      Wipes 
Disposable diapers     Diaper rash cream, if used 
Wipes      Two complete sets of clothing 
Diaper rash cream, if used     Sweater or jacket 
Two complete sets of clothing     Lunch 
Pack n Play sheet and blanket 
 
 
 
  
 
 
 


